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Disciplinary Removal from Classroom 
 
A student who engages in classroom conduct or behavior prohibited by the code of 
conduct may be removed from class by a teacher and placed temporarily in an 
alternative setting in accordance with these procedures and consistent with state 
and federal law. 
 
For purposes of this policy and procedure, a “class” includes regular classes, 
special classes, resource room sessions, labs, study halls, library time, school 
assemblies and other such learning opportunities taught or supervised by a 
teacher. “Teacher” means a person holding a teaching license or authorization 
issued by the state who is employed to instruct, direct or supervise the instructional 
program. It does not include substitute teachers as defined in state law. 
 
Informal removal to the principal’s office 
 
An informal removal from class occurs when a student breaks one or several 
classroom rules in a class period or during the school day. The teacher may remove 
a student by using approved discipline management techniques such as having the 
student stand in the hall outside the door or some other safe “time out” 
environment either in or out of the classroom, or sending the student to the 
principal’s office for a short period of time. Generally, the student will be allowed to 
return to his or her classroom later the same day. The procedures set forth below 
do not apply to an informal removal from class. 
 
Formal removal from class 
 
A teacher may formally remove a student from class for code of conduct infractions 
as per policy JICDA, or anything that is detrimental to the educational process. 
 
Procedures to be followed for formally removing a student from class 
 
Unless the behavior is extreme as determined by the teacher, a teacher shall warn a 
student that continued misbehavior may lead to removal from class. When the 
teacher determines that removal is appropriate, the teacher shall send the student 
to the office. 
 
After the removal of a student from class, the teacher shall submit a short and 
concise written explanation of the basis for the student’s removal from class. 
 
Notice to parent/guardian 
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As soon as practicable, the building principal or designee shall notify the student’s 
parent/guardian, in writing, that the student was removed from class. The written 
notice shall specify the class from which the student was removed, the duration of 
the removal, and the basis for the removal as stated by the teacher. If the student’s 
removal from class is also subject to disciplinary action (i.e., suspension or 
expulsion) for the particular classroom misconduct, the student’s parent/guardian 
shall also be notified of the disciplinary action in accordance with legal and policy 
requirements. 
 
Placement procedures 
 
Each building principal shall designate a room or other suitable places in the school 
to serve as short-term removal areas. 
 
When the student arrives at the main office, the building principal or designee shall 
give the student an opportunity to briefly explain the situation. If the building 
principal or designee is not available immediately upon the student’s arrival, the 
student will be taken to a designated short-term removal area and the principal or 
designee will speak to the student as soon as practicable. 
 
Students placed in the short-term removal area shall be supervised. During their 
time of placement, students are expected to do work of an academic nature. If 
possible, such work shall be related to the work in the class from which the student 
was removed or may be related to the student’s misconduct. In no event shall a 
student’s time in the short-term removal area be recreation or other free time. 
 
In most cases, a student shall remain in the short-term removal area for the 
duration of the class from which he or she was removed. Prior to allowing the 
student to resume his or her normal schedule, the building principal or designee 
shall speak to the student to determine whether the student is, or appears to be, 
ready and able to return to class without recurrence of the behavior for which the 
student was removed. In the event it is not deemed appropriate to return the 
student to regular classes, the building principal or designee may consider a 
different placement option. 
 
Behavior plan 
 
The principal or designee and teacher shall consider whether a behavior plan 
should be developed for the student upon the student’s first removal from class. 
The behavior plan will be similar, if not the same, as a remedial discipline plan 
developed for disruptive students in accordance with the Board’s policy on student 
discipline. A behavior plan may be developed and implemented after the formal 
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removal(s) from class and must be developed and implemented before a student 
may be removed from class for the remainder of the term of the class. 
 
Removal for remainder of term 
 
Upon repeated formal removals from class, a student may be officially removed 
from the teacher’s class for the remainder of the term. The principal shall be 
responsible for determining the appropriate educational placement of the student, 
which may or may not be another section of the same class, depending on a variety 
of circumstances. The principal’s decision regarding placement is final. 
 
Once a student is officially removed from class, a loss of credit may occur if the 
principal determines that it would be too disruptive to enroll the student in another 
class after the start of the term. 
 
Review by principal 
 
The principal is required to collect data pertaining to the number of students who 
are removed from class during the year. This information will be reported to the 
public on the safety section of the school report card. The principal shall review this 
data with teachers at least annually. 
 
A student may be removed from a classroom by a teacher only in accordance with 
the requirements of this regulation and accompanying policy and the applicable 
provisions of state and federal law. All teacher actions under this regulation shall be 
subject to evaluation and supervision by the teacher’s supervisor as provided in 
Board policies and procedures. 
 
Adopted: May 4, 2015 
Revised: August 17,2016 
 
 
CROSS REFS.:  JICDA, Code of Conduct 
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